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Costume Sign-Out Form

Name: . William Shakespeare ~ . . Organization: . . [he Kings Men
Phone Number: . . 410-:867-5309 -~~~ Email Address: .WShakespeare2@washcoll.edu
Production: . A4S YoulLike It ===~ . Venue: . . VindsorCastle
Date Borrowed: ... 14Ffeb 1599 Return Date: . . 22Feb 1599 .
Quantity Description Returned?

4 White neck ruffs, pleated

4 White tights (1 pair has hole @ R.heel)

1 Quilted Multicolor Coat, size L

1 Brown leather cap w/white feather, size 7.5

I hereby agree to the costume sign-out policies (see reverse).

Borrower’s signature: . ./ /. R/ e Date:. .. 4Feb 1595
Costume Shop manager’s signature: . ... 4/ 29 ....Date:. .. 14Feb 1599 ...
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Costume Sign-Out Policies

e Once signed out, all costumes are the responsibility of the borrower noted above.

e All costumes must be returned by the date specified on this Costume Sign-Out Form.

e If you are unable to keep your return appointment, contact the Costume Shop Manager at
least 24 hours in advance to reschedule.

e No item may be cut, dyed, painted, or altered in any other way without specific consent from
the Costume Shop Manager or Production Manager. (Most alterations will be approved; you
simply need to ask!)

e If an item is lost or damaged, the borrow agrees to replace the item or provide reimbursement
equal to the value of the lost/damaged item.

e After being returned, all items will be cleaned/laundered by the Costume Shop Manager. Any

cleaning/laundry required during the term of the loan is the responsibility of the borrower.
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